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SUBJECT ¢ Printing of SIPS Porms by December 1970

1. On Friday, %ﬁaxfB,F %rzﬁz;qn il ;
that if the BIMS FPorms for new pEYTU 3
g1l fleld gtations on 1 Japusry 1971 his finel drafte will have
to be In cur hands by 1 August 1970. This will provide for the
following tiwe frame %o cope with this major project and the
sest of the Agency forms requirements at thot time:
1 August: Porms HMenagewent Procesaing
Layowt =nd Prepsration
Printing Specifications

1 Beptanbe

£

Lloglstics Procurement

Blds for Commercial Printing

{Hone of the forme can be printed
in house)

15 Beptamber: ggmrcial Printing Procedure

Becelpts of Drafis
Make~up
Proofs (preparation ond delivery)
Proof {approvsl and return)
Printing

Advance Coples

Pagkaging and Bhipping

recavine Freceoe D

1 Decezber: Worehoupe Procedure

Bepeckage for Bhippling Oversess
ghip tv 211 Btallong

1 Januaryl Forms Recelved st Pield Ststions
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2. The remsining two ond one~half months until August do
pot seem to be sufficient time to complete all of the necessary
forms design and re-design work in SIPE =nd to cobtain spproval
from the Director of Finance plus the coordinaticn and mpproval
in DDP for tne oversess forms. Either the Jondary de2dline wust
be postponed or the forms design end coordination socelerated.

B.Waa been sending rcugh drafts of peyroll
systen formg TC off since the latter part of 1968 and we

nsve been preparing a facslmile product., To date we have prepared
15 payroll forms end have had 25 to 56 proof coples printed by
printing Services Division. He 1s now working on further revisions
and intends to request new proof coples of the forms prior to

thelr coordination and final aceeptance. These seni-final revisionse
have not been received in Forms Munagewent as of thiz writing.
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Distribution:
Orig and 1 Addressee
1 RAB File
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